Government of the People's Republic of Bangladesh

Judicial Administration Training Institute
15, College Road, Dhaka-1000
Website: www.jati.gov.bd

Preliminary Information for attending the 2nd Online Orientation Training on Judgment Writing for
the Assistant Judges/Senior Assistant Judges/Equivalent Judicial Officers to be held through

Online/Distance Learning process from 16 July, 2024

1. The online training will be conducted using the online platform Zoom meeting.

2. The online meetings and sessions will be conducted in a private group and all the information,
instruction and material supplied are to be considered as confidential.

3. All the participants are required to use Laptop Computer having audio video device and network
connection. The participants are required to arrange their respective internet connections for
attending the online sessions.

4. As our training sessions will be held through Zoom online platform, we request the participants to
be mindful in the following:

Mute your microphone
Please keep background noise to a minimum and make sure to mute your microphone when

you are not speaking.

Avoid speaking at the same time

Please try to avoid talking when another participant is speaking. As it is an online platform,
several people talking at the same time makes it very difficult for the Resource Persons and
others to understand what is being said.

Use “Raise Hand” option

If you have an input or question during a session, please use the ‘raise hand’ feature of Zoom.
When you use this feature, the host will know that you have a question and will give you floor
without interrupting the session.

Be careful when using the Chat option
Please be aware of what you write and share on the chat box during a session as the
Resource Persons have the access in the chat box.

Be mindful of background noise

When your microphone is not muted and you are speaking, please avoid activities that could
create additional noise, such as shuffling papers etc because it is distracting for the Resource
Person and the rest of the participants.

Position your camera properly

You are strongly encouraged to keep your web camera open during the sessions. Please
make sure the web camera is in a stable position and focused at eye level, if possible. Keeping
the camera focused at the right angle helps create a more direct sense of engagement with the
Resource Person and fellow participants.
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Avoid multi-tasking
Please do not try to engage in other tasks such as checking your phone or emails etc while a
session is going on.

Prepare materials in advance
If you want to share content during the oral presentation or discussion sessions, please make
sure you have the files and/or links ready to be viewed before the meeting begins.

Quick overview of Zoom Video Conferencing Etiquette

) be courteous to other participants;
b) speak clearly;
c) keep body movements minimal as they can be distracting;
d) move and gesture slowly;
e) try to maintain eye contact by looking into the camera;
f) dress appropriately as advised by JATI;
g) do not make distracting sounds;
h) do not yell or shout while speaking;
i) do not interrupt other speakers;
j) do not cover the microphone when speaking.
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5. The participants must have necessary books, pen and paper with them while attending and

interacting online sessions.
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~ (Sk. Ashfaqur Rahman)
(Senior District Judge)
Director (Training)
&
Course Director
2nd Online Orientation Training on

For further information please contact: Judgment Writing

Mr. Abu Hassan Khairullah
(Joint District & Sessions Judge)

Tel: 02-41053487 (Off))
Mobile: 01671363069

Deputy Director (Research & Publication), JATI
Phone: 02-41052166 (Office)

01749161514 (Mobile)

Email: khairullahpalash13@gmail.com

Ms. Nusrat Sharmin

(Senior Assistant Judge)

Research Officer, JATI

Phone: 02-41052171 (Office)
01755001917 (Mobile)

Email: nusratsharmin2000@yahoo.com

Ms. Nusrat Jahan

(Assistant Judge)

Assistant Director (Training-2)
Phone: 02-41052672 (Office),
01726174121 (Mobile)

Email: nusratlawdu@gmail.com
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