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MYcÖRvZš¿x evsjv‡`k miKvi  

wePvi cÖkvmb cÖwk¶Y Bbw÷wUDU 

15 bs K‡jR †ivW, XvKv| 

http://jati.gov.bd 
  

47k we‡kl eywbqvw` cÖwkÿY †Kv‡m©i cÖwkÿYv_x©M‡Yi Rb¨ cÖwkÿYKvjxb AbymiYxq wbqgvejx:  

 

1. K¬vmiæg e¨envi m¤úwK©Z wbqgvejx: 

 

1.1. 47k we‡kl eywbqvw` cÖwkÿY †Kv‡m©i D‡Øvabx Abyôvb Bbw÷wUD‡Ui njiæg cÖ_g Zjv (wjdU-

1), iæg bs-201 G AbywôZ n‡e| Kw¤úDUvi K¬vm e¨vZxZ Ab¨vb¨ K¬vm¸‡jv 4_© Zjv (wjdU-3) 

415 bs K‡ÿ AbywôZ n‡e| Kw¤úDUvi K¬vm Bbw÷wUD‡Ui 5g Zjv (wjdU-4), iæg bs 503 bs 

K‡ÿ AbywôZ n‡e|  

1.2. mKvj 8.25 Uvi g‡a¨ wba©vwiZ †kÖYx K‡¶ cÖ‡ek Ki‡Z n‡e| †kªYx K‡¶ cÖ‡e‡ki †¶‡Î  

wej‡¤î Rb¨ Marks KZ©b n‡e|  

1.3. cÖ‡Z¨K cÖwkÿYv_x©‡K digvj †Wªm  cwiavb  Ki‡Z n‡e| (cyiæl cÖwkÿYv_x©‡`i ‡ÿ‡Î dzj nvZv 

kvU©, Bbw÷wUDU KZ…©K mieivnK…Z UvB, Kv‡jv ‡KvU I RyZv Ges gwnjv cÖwkÿYv_x©‡`i †ÿ‡Î 

kvwo/mv‡jvqvi KvwgR mv‡_ Kv‡jv †KvU© cwiavb Kiv eva¨Zvg~jK)| 

1.4. Name Card Qvov K¬vmiæ‡g cÖ‡ek Kiv hv‡e bv Ges mve©ÿwbK fv‡e Zv evg eyK c‡K‡Ui 

Dc‡i jvwM‡q ivL‡Z n‡e|    

1.5. Riæix cÖ‡qvR‡b †mkb PjvKvjxb GKRb evB‡i _vKve ’̄vq Av‡iKRb evB‡i hvIqv hv‡e bv| 

1.6. K¬vmiæ‡g †gvevBj e¨envi Ges B›Uvi‡bU eÖvDR Kiv hv‡e bv| K¬vk PjvKvjxb mg‡q ‡gvevBj 

eÜ ev mvB‡j›U gy‡W ivL‡Z n‡e|  

1.7. Resource Person-‡`i Rb¨ K¬vm iæ‡g iwÿZ eB †bqv hv‡e bv| cÖ‡qvRbxq eB wbR `vwq‡Z¡ 

jvB‡eªix †_‡K msMÖn Ki‡Z n‡e| 

1.8. Attendance Sheet G wba©vwiZ K¬v‡mi mgqB H K¬v‡mi wecix‡Z ¯̂vÿi Ki‡Z n‡e| †Kvb 

Advance ¯̂vÿi †`qv hv‡e bv| w`‡j Zv Misconduct wnmv‡e we‡ewPZ n‡e| 

1.9. AÎ Bbw÷wUD‡Ui cÖwkÿY kvLv KZ…©K mieivnK…Z Resource Person Evaluation Sheet 

Avewk¨K fv‡e c~iY K‡i cÖ‡Z¨K cÖwkÿYv_x©‡K K¬vm iæg G‡Ub‡W‡›Ui wbKU Rgv w`‡Z n‡e| 

1.10. cÖ‡Z¨K cÖwkÿYv_x©‡K K¬vm iæwUb Abyhvqx cÖ‡qvRbxq eB mv‡_ ivL‡Z n‡e hv Pvwn`v †gvZv‡eK 

jvB‡eªix †_‡K mieivn Kiv n‡e| 

1.11. cÖ‡Z¨K cÖwkÿYv_x©‡K wbR iæg e¨vZxZ mKj mgq gv¯‥ cwiavb  Ki‡Z n‡e| 

 
2. cixÿv nj m¤úwK©Z wbqgvejx: 

 
2.1. cixÿvi n‡j bxieZv eRvq ivL‡Z n‡e| 

2.2. cwi`k©K‡`i Kv‡R mn‡hvwMZv Ki‡Z n‡e| 

2.3. cixÿv PjvKvjxb mg‡q cixÿvi n‡j †gvevBj enb Kiv m¤ú~Y©fv‡e cwiZ¨vR¨| 

2.4. cixÿvq Am`ycvq Aej¤‡̂bi †Póv Am`vPiY wn‡m‡e MY¨ n‡e Ges †mRb¨ wewa †gvZv‡eK 

cÖ‡qvRbxq e¨e ’̄v MÖnY Kiv n‡e| 

2.5. cixÿvi n‡j Aci‡K mvnvh¨ Kivi Ges Ac‡ii wbKU †_‡K mvnvh¨ PvIqvi gvbwmKZv cwinvi 

Ki‡Z n‡e| 

2.6. GKRb cÖwkÿYv_x©‡K Ab¨vb¨ kZ©v`x c~i‡Yi cvkvcvwk g~j¨vq‡bi Rb¨ wba©vwiZ cÖwZwU wel‡q ev 

gwWD‡j c„_K c„_K fv‡e K…ZKvh© n‡Z n‡e| 

2.7.  cÖwZwU wel‡q ev gwWD‡j K…ZKvh©Zvi Rb¨ b~b¨Zg kZKiv 50 fvM b¤^i AR©b Ki‡Z n‡e| 

2.8. †Kvb wel‡q ev gwWD‡j ev Kvh©µ‡g kZKiv 50 fv‡Mi Kg b¤^i †c‡j wZwb mswkøó wel‡q ev 

gwWD‡j AK…ZKvh© n‡q‡Qb e‡j we‡ewPZ n‡eb| 
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3. WiwgUix e¨envi m¤úwK©Z wbqgvejx: 

 

3.1. cÖwk¶Yv_x©e„‡›`i myweav‡_© †Kvm© ïiæ nIqvi Av‡Mi w`b ‡ejv 12:30 n‡Z WiwgUix Db¥y³ 

_vK‡e| WiwgUix‡Z Ae¯’v‡bi Rb¨ bvg wbeÜb Kiv‡Z n‡e Ges Avbylvw½K wbqvgvejx ‡g‡b 

Pj‡Z n‡e|  

3.2. KZ©„c¶ KZ…©K eivÏK…Z K‡¶ emevm Ki‡Z n‡e| KZ…©c‡¶i webvbygwZ‡Z K¶ e`j Kiv hv‡e 

bv| 

3.3. 2 eQi ev Z`~aŸ© ev”Pv‡`i WiwgUix‡Z wb‡q Avmv hv‡ebv| 

3.4. WiwgUix‡Z iv‡Zi †ejvq †Kvb AwZw_ ivLv hv‡e bv| †Kvb AwZw_‡K WiwgUix‡Z †bqv hv‡e bv| 

AwZw_ ev `k©bv_x©‡`i m‡½ wiwmckv‡b †`Lv Kiv hv‡e|  

3.5. ivZ 10.00 Uvi c‡i WiwgUixi evB‡i Ae¯’vb Kiv hv‡e bv| †Kvb Ae¯’v‡ZB ivZ 10.00 Uvi 

c‡i †Kvm© †Kv-AwW©‡bU‡ii AbygwZ e¨ZxZ WiwgUix‡Z cÖ‡ek Ki‡Z †`Iqv n‡e bv|  

3.6. cÖ‡Z¨Kevi K¶ Z¨v‡Mi cÖv°v‡j d¨vb, jvBU, wMRvi Ges Gwm eÜ Ki‡Z n‡e|  

3.7. WiwgUix‡Z Ae ’̄vbKvjxb mg‡q cÖ‡Z¨K K‡ÿi Rb¨ 1wU K‡i Pvwe mieivn Kiv n‡e Ges 

WiwgUixi evB‡i ‡M‡j D³  Pvwe WiwgUixi msjMœ Awdm iæ‡g Rgv w`‡Z n‡e| 

3.8. ivZ 10.00 Uv ch©šÍ wUwf K¶ †Lvjv _vK‡e|   

3.9. Lvwj cv‡q wKsev m¨v‡Ûv †MwÄ Mv‡q K‡ÿi evB‡i hvIqv hv‡e bv| 

3.10. WiwgUix‡Z D”P¯̂‡i K_v ejv hv‡e bv| 

3.11. cÖwk¶Yv_©xMY wbR `vwq‡Z¡ WiwgUixi ¯̂-¯̂ K‡¶ e¨envh© Avmeve, †cvlvK, weQvbv, eB-cy¯ÍK, 

gkvix cwicvwU I cwi”Qbœ ivL‡eb| KZ…©c¶ AvKw¯§K cwi`k©bµ‡g GB welq¸wj cix¶v K‡i 

†`L‡eb|  

3.12. mgvcbx Abyôvb ïiæi wba©vwiZ mg‡qi 15 wgwbU c~‡e© cÖwk¶Yv_©x‡`i njiæ‡g Avmb MÖnY 

eva¨Zvg~jK|  

3.13. †Kvm© mgvwßi ci WiwgUix Z¨vM Kivi mgq K‡¶i Pvwe †Kqvi‡UKv‡ii wbKU eywS‡q w`‡Z n‡e| 

3.14. WiwgUix‡Z Ae ’̄vbKv‡j †Kvb cÖKvi Amyweav n‡j Zv KZ©„c¶‡K Rvbv‡Z n‡e|  

3.15. wbivcËvi Rb¨ cÖ‡qvRb n‡j †PwKs-Gi e¨vcv‡i AvcwË Kiv hv‡e bv|  

3.16. mn-cÖwkÿYv_©xI hv‡Z iæg e‡qi †mev ‡c‡Z cv‡i Zvi my‡hvM w`‡Z n‡e| 

3.17. Bbw÷wUD‡Ui mKj †kÖYxi Kg©Pvix‡`i mv‡_ mnvbyf~wZkxj I fvj AvPiY Kiæb|  

3.18. ‡Kvb Kg©Pvix Zvi `vwqZ¡ cvj‡b e¨_© n‡j, h_vh_ AvPiY bv Ki‡j welqwU KZ…©cÿ‡K AewnZ 

Kiæb| 

3.19. mKj †¶‡Î kvjxbZv I k„•Ljv eRvq ivLyb|  

 

4. jvB‡eªix I Kw¤úDUvi j¨ve e¨envi m¤úwK©Z wbqgvejx: 
 

4.1. jvB‡eªix Bbw÷wUD‡Ui 5g Zjv (wjdU-4), iæg bs 514- G Awe ’̄Z| cÖwkÿY PjvKvjxb mg‡q 

jvB‡eªix cÖwZw`b mKvj 8:00 n‡Z ivZ 8:00 ch©šÍ †Lvjv _vK‡e (mvßvwnK I miKvwi QzwUi w`b 

e¨vZxZ)| 

4.2. hZœkxjZvi mv‡_ jvB‡eªix I Kw¤úDUvi iæ‡gi Kw¤úDUvi e¨envi Ki‡Z n‡e| 

4.3. MÖš’vMv‡i bxieZv eRvq ivL‡Z n‡e| 

4.4. MÖš’vMv‡ii cwi”QbœZv m¤ú‡K© hZœevb n‡Z n‡e| 

4.5. ‡kj&d †_‡K bvgv‡bv eB †Uwe‡j †i‡L w`‡Z n‡e| 

4.6. MÖš’vMv‡i e¨w³MZ K‡_vcK_b cwinvi Ki‡Z n‡e| 

4.7. jvB‡eªixi eBmg~n h‡Zœi mv‡_ e¨envi Ki‡Z n‡e Ges †Kvm© mgvwßi c~‡e©B wbR bv‡g Bmy¨K…Z 

eB wbR `vwq‡Z¡ jvB‡eªix‡Z †diZ cÖ`vb Ki‡Z n‡e| Ab¨_vq cÖwZwU nviv‡bv eB‡qi wba©vwiZ 

g~j¨ cwi‡kva Ki‡Z n‡e| 

4.8. Kw¤úDUv‡ii ‡Kvb hš¿vsk bó Kiv hv‡e bv| mvgwqK weKj n‡q †M‡j `vwqZ¡cÖvß Kg©Pvix‡K 

Zrÿbvr Rvbv‡Z n‡e| 
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5. B-Kb©vi e¨envi m¤úwK©Z wbqgvejx: 

 

5.1. B-Kb©vi iægwU Z…Zxq Zjv (wjdU-2), iæg bs 313- G Aew ’̄Z| cÖwkÿY PjvKvjxb mg‡q B-

Kb©vi cÖwZw`b mKvj 8:00 n‡Z ivZ 8:00 ch©šÍ †Lvjv _vK‡e (mvßvwnK I miKvwi QzwUi w`b 

e¨ZxZ)| 

5.2. hZœkxjZvi mv‡_ B-Kb©v‡ii Kw¤úDUvi/wcÖ›Uvi e¨envi Ki‡Z n‡e| 

5.3. B-Kb©v‡i bxieZv I cwi”QbœZv eRvq ivL‡Z n‡e| 

5.4. B-Kb©vi n‡Z M„wnZ wcÖ›U Gi Rb¨ wba©vwiZ g~j¨ 1 UvKv (cÖwZ c„ôv) cwi‡kva Ki‡Z n‡e| 

5.5. B-Kb©v‡ii `vwqZ¡cÖvß Kg©Pvixi BbcyU/AvDUcyU wWfvBm e¨envi Ki‡Z n‡e| 

 

6. K¨v‡d‡Uwiqv e¨envi m¤úwK©Z wbqgvejx: 

 

6.1. K¨v‡d‡Uwiqvq cÖ‡ek K‡i myk„•Ljfv‡e ey‡d c×wZ‡Z Lvevi msMÖn Ki‡Z n‡e|  

6.2. Lvevi MÖn‡Yi mgq casual smart ‡cvkvK cwiavb Ki‡Z n‡e Ges h_vh_ table manner & 

etiquette ‡g‡b Pj‡Z n‡e| spoon, fork & knife e¨envi K‡i Lvevi †L‡Z n‡e| 

6.3. Breakfast I Lunch PjvKvjxb mg‡q mZK© Gjvg© †e‡R DV‡j mv‡_ mv‡_  K¨v‡d‡Uwiqv 

Z¨vM Ki‡Z n‡e|  

6.4. mKvj 8.15 Gi g‡a¨ K¨vwd‡Uwiqv‡Z bv¯Ív MÖnY Ki‡Z n‡e| mKvj 8.20 Gi c‡i 

K¨v‡d‡Uwiqv‡Z †Kvb bv Í̄v mieivn Kiv n‡e bv|  

6.5. Acivü 2.00 n‡Z 3.00 Uvi g‡a¨ K¨v‡d‡Uwiqv‡Z `ycy‡ii Lvevi MÖnY Ki‡Z n‡e| Acivü 

3:00 Uvi c‡i K¨v‡d‡Uwiqv‡Z †Kvb Lvevi mieivn Kiv n‡e bv|  

6.6. ivZ 9.00 Uvi g‡a¨ K¨v‡d‡Uwiqv‡Z iv‡Zi Lvevi MÖnY Ki‡Z n‡e|  

6.7. mk‡ã †Pqvi UvbvUvwb Kiv hv‡e bv| 

6.8. K¨v‡d‡Uwiqv n‡Z WiwgUix K‡ÿ Lvevi mieivn Kiv n‡e bv|  

6.9. K¨v‡d‡Uwiqv‡Z Lvev‡ii Rb¨ cÖwkÿY fvZv e¨ZxZ Ab¨ †Kvb A_© cÖ`vb Kiv n‡e bv|  

6.10. cÖwkÿYv_x©iv †Kvm© ïiæi cÖv°v‡j WiwgUix‡Z bvg wbeÜ‡bi mv‡_ mv‡_ wbR `vwq‡Z¡ †gm KwgwU 

MVb Ki‡eb| cÖwkÿYv_x©iv †gm KwgwU MVb K‡i evRv‡ii e¨e ’̄v MÖnY Ki‡Z cvi‡eb| 

cÖ‡qvRb‡ev‡a Zviv WiwgUixi †Kqvi‡UKvimn eveywP©/WvBwbs e‡qi mnvqZv wb‡Z cvi‡eb|  

6.11. mKj †ÿ‡Î kvjxbZv I k„•Ljv eRvq ivL‡Z n‡e|  

 

7. kixi PP©v/B‡qvMv m¤úwK©Z wbqgvejx:  

 

7.1. cÖwkÿ‡Y AskMÖnYKvix cÖ‡Z¨K cÖwkÿYv_x©‡K eva¨Zvg~jK fv‡e cÖwZw`b †fv‡i AwZw_ cÖwkÿK 

KZ©„K cwiPvwjZ kixi PP©v/B‡qvMv Kvh©µ‡g AskMÖnY Ki‡Z n‡e| 

7.2. cÖ‡Z¨K cÖwkÿYv_x© kixi PP©v/B‡qvMv Kvh©µ‡gi cvkvcvwk wbqwgZ •eKvwjK †Ljvayjvq AskMÖnY 

Ki‡eb| 
 

7.3. cÖwkÿY mgvwßKv‡j cÖ‡Z¨K cÖwkÿYv_x©‡KB gwWDj-7 †gvZv‡eK kixi PP©v/B‡qvMv I †Ljvayjv 

Kvh©µ‡g Zv‡`i Dcw ’̄wZ, mwµq AskMÖnY, µxov •bcyb¨, mvsMVwbK `ÿZv BZ¨vw`i wfwË‡Z 

g~j¨vqb Kiv n‡e| 

 

7.4. ‡Kvb cÖwkÿYv_x© Amy ’̄Zv RwbZ Kvi‡b kixi PP©v/B‡qvMv I †Ljvayjv Kvh©µ‡g AskMÖnY Ki‡Z 

Amg_© n‡j Dch©y³ †gwW‡Kj Awdmv‡ii cÖZ¨qb mv‡c‡ÿ Zv‡K D³ Kvh©µg n‡Z Ae¨nwZ †`qv 

hv‡e| 

 

7.5. kixi PP©v/B‡qvMv cÖwkÿK I Bbw÷wUD‡Ui `vwqZ¡cÖvß Kg©KZ©v †h․_fv‡e ev c„_K c„_K fv‡e 

mKj cÖwkÿYv_x©i Performance Report wjwLZfv‡e †Kvm© cwiPvj‡Ki Kv‡Q `vwLj Ki‡eb| 

 

7.6. kixi PP©v/B‡qvMv I †Ljvayjv Kvh©µ‡gi Rb¨ `vwqZ¡cÖvß cÖwkÿK Gi g~j¨vq‡bi Rb¨ mieivnK…Z 

Evaluation Sheet c~ib c~e©K AÎ Bbw÷wUD‡Ui `vwqZ¡cÖvß Kg©KZ©vi wbKU Rgv w`‡Z n‡e| 
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8. ‡LjvNi I e¨qvgvMvi e¨envi m¤úwK©Z wbqgvejx: 

 

8.1. Bb‡Wvi ‡LjvNiwU Bbw÷wUD‡Ui wØZxq Zjv (wjdU-1) iæg bsÑ 209-G Aew ’̄Z| GwU weKvj 

4.30 †_‡K ivZ 8.00-Uv ch©šÍ †Lvjv _vK‡e|  

 

8.2. ‡Ljv N‡i `vev,jyWz,†Kivg,†Uwej †Uwbm,GBg cÖ¨vKwUm Gi e¨e¯’v i‡q‡Q| mvBwK¬s †gwkb Ges  

‡UªWwg‡jiI myweav i‡q‡Q|  

 

8.3. `vev/jyWzi ¸wU/†Kiv‡gi ¸wU/†Uwej †Uwb‡mi ej/e¨vU †Ljv †k‡l †Uwe‡ji Wªqv‡i †i‡L Zvjve× 

Ki‡Z n‡e Ges †Kvb miÄvgvw` nvwi‡q †M‡j KZ…©cÿ‡K AewnZ Ki‡Z n‡e| 

8.4. †Kvbµ‡gB †Ljva~jvi miÄvgvw` cÖwkÿYv_©x‡`i K‡ÿ †bqv hv‡e bv, Zv e¨env‡i hZœkxj n‡Z 

n‡e| 

8.5. †Ljv †k‡l †Ljvi mvgMÖx h_v¯’v‡b ivL‡Z n‡e| 

8.6. cÖwZwU †Ljvi Rb¨ wba©vwiZ ’̄v‡b H †Ljv †Lj‡Z n‡e| 

8.7. ‡LjvN‡ii Pvwe cÖwkÿYv_©x‡`i wbKU ivLv hv‡e bv, WiwgUix eq‡`i wbKU Pvwe ivL‡Z n‡e| 

8.8. †Ljv wb‡q Ab¨ †Kvb cÖwkÿYv_x©i mv‡_ †Kvb A‡m․Rb¨g~jK AvPiY Kiv hv‡e bv| 

8.9. ‡LjvN‡i a~gcvb Kiv hv‡e bv| 

8.10. D”P¯̂‡i K_v ejv ev Akøxj kã e¨envi Kiv hv‡e bv, mgmgqB bgª f`ª _vK‡Z n‡e| 

8.11. D”P k‡ã wUwf Pvjv‡bv hv‡e bv I †Kvb ivR‣bwZK Avjvc Kiv hv‡e bv| 

8.12. `vwq‡Z¡ wb‡qvwRZ WiwgUix eq‡`i mv‡_ m`q AvPiY Ki‡Z n‡e| 

8.13. Kÿ Z¨v‡Mi c~‡e© Aek¨B K‡ÿi Gwm, jvBU, d¨vb cÖf…wZ eÜ Ki‡Z n‡e| 

 

9. Abyl` m`m¨-cÖwkÿYv_x© m¤úK:© 

9.1. AÎ Bbw÷wUD‡Ui Abyl`-m`m¨e„‡›`i m‡½ webq I AvšÍwiKZvi m‡½ †gkvi †Póv Ki‡Z n‡e| 

9.2. Abyl`-m`m¨ I ‡Kv‡m©i Ab¨ cÖwkÿYv_x©‡`i m‡½ †`Lv n‡j Kzkj wewbgq Kiæb| 

9.3. Abyl`-m`m¨‡`i m‡½ Zuv‡`i Awdm K‡ÿ mvÿvr Ki‡Z n‡j †Kvm© e¨e ’̄vcbv KZ©„c‡ÿi gva¨‡g 

Av‡MB †hvMv‡hvM K‡i wbb| 

9.4. Abyl`-m`m¨‡`i m‡½ c~e©-cwiPq wKsev AvZ¥xqZvi m¤ú‡K©i ewntcÖKvk eR©bxq| 

 

 

10. wewea: 

10.1. wePvi cÖkvmb cÖwkÿY Bbw÷wUDU GKwU a~gcvb gy³ cªwZôvb| AZGe cÖwkÿYKvjxb mg‡q 

Bbw÷wUDU K¤úvD‡Ûi wfZ‡i †h‡Kvb RvqMvq a~gcvb Kiv †_‡K weiZ _vKv evÃbxq|  

 

10.2. cÖwkÿYKvjxb Dc‡i ewY©Z †h‡Kvb wbqgvejxi e¨Z¨q NU‡j mswkøó cÖwkÿYv_x©i wbqš¿YKvix 

KZ…©cÿ‡K AÎ cÖwZôvb †_‡K AewnZ Kiv n‡e Ges  Bbw÷wUD‡Ui cÖwkÿY g~j¨vqb bxwZgvjvi 

Av‡jv‡K k„•Ljvg~jK e¨e ’̄v MÖnY Kiv n‡e|      

 

 

                  

Av‡`kµ‡g 

KZ©„cÿ 

 

 


